
March 5, 2024



TO:		Agencies/Programs Applying for United Way Funding
FROM:  	United Way of Green County, Inc. Allocations Committee
RE:		Allocation Request for 2025


Enclosed/attached are the following forms to be used in preparing your Allocation request from the United Way of Green County, Inc. for program funding in 2025.  Please submit your application electronically to unitedwayofgreencounty@gmail.com.  If you are unable to submit electronically, please send paper copies to: United Way of Green County, P.O. Box 511, Monroe, WI 53566.  Only one original funding application, together with all the required documentation, is required to be submitted.  You will also only need to include one copy of any additional attachments to provide supplemental information to your application, (such as brochures, newsletters, or program handouts, etc.).
 
If you are unable to access the attached electronic form of this funding application or if you prefer a hard copy, please request a hard copy by responding to this email.  Please include a mailing address, and a hard copy will be mailed to you.	
     
 Attached in this e-mail:

1.   This Cover Letter  
2.   Application Materials Check Off Sheet and Funding Application (Word Document)
3.   Anti-Terrorism Compliance Certification (Word Document)
4.   Operating Budget Form (Excel Document)  
5.  Budget Form Definitions (Word Document)
6.  Salaries Form (Excel Document)
7.  Agency Activity Sheet (Word Document)
8.  Articles of Affiliation/Agency Agreement (Word Document) 

Please review the materials check off sheet and be certain to include all necessary documentation with your application.  This check-off sheet will also be used by the Allocation Committee to verify receipt of all requested documentation.   Important:  If your Annual Operating Budget and/or Salaries Form represent a region, district or council to which your agency belongs, it will be necessary for you to provide your local programming budget as well, clearly indicating how and where the United Way dollars will be used to provide programming in Green County.  This information can be included as a part of the overall financial information or can be provided as a separate attachment.  Please read the Agreement and Articles of Affiliation thoroughly before signing.  They should be signed only if you are agreeing to their content.

Your allocation request should be submitted for your Fiscal/Calendar year.  Be sure to indicate your year at the top of the Annual Operating Budget Form. It is necessary to submit your 2025 Budget, if that document is not approved but only preliminary at the time of your application, simply state that as you submit the proposed budget information. Please read all instructions and fill out all the forms completely.  Requested forms must be submitted, with original signatures, either by emailing them to unitedwayofgreencounty@gmail.com or mailing them to the United Way of Green County, Inc., P.O. Box 511, Monroe, WI  53566. All applications, together with required attachments, must be received by 4:00 p.m., on Wednesday, April 24, 2024.




For all agencies/programs that are currently receiving United Way funding we are again asking that you submit a minimum of three (3) current color photographs that are representative of your agency or specific United Way funded program at work in Green County.  Proper releases should be obtained to allow publication of the photographs in United Way materials.  Please submit your photos electronically.  Photos need to be of a quality suitable for publication.  If your photos are not available by the April 24th filing deadline, they must be submitted prior to your scheduled allocation interview. 

Please review your application for questions and to confirm receipt of all necessary attachments at your earliest possible convenience.  Once you have confirmed receipt of all documents, please respond to our office by email to verify receipt.  Please feel free to email us at unitedwayofgreencounty@gmail.com.  You can also contact Teresa Keehn on her cell phone at (920) 698-2460.  

The allocation interview schedule is not complete currently.  Once the committee interview dates are determined, you will be contacted to schedule the exact date and time of your interview.  If you do not intend to apply for funding this year, please advise our office as soon as possible.
  
If you have any questions, or need help, please contact us.  We are happy to help and look forward to working with you.
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Sincerely,



Teresa Keehn | Executive Director
United Way of Green County, Inc.
1717 10th Street | Monroe, WI  53566
(608)-325-7747 | unitedwayofgreencounty@gmail.com
Cell phone: (920) 698-2460

 
"Building a stronger community by uniting people and resources to solve problems and improve lives."
 
GIVE. ADVOCATE. VOLUNTEER. LIVE UNITED.
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